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INSTRUCTIONS FOR AUTHORS 

 

1. General instructions 

English spelling as in Oxford English Dictionary. 

 

Articles should not exceed 44.500 Characters, spaces and notes included.  

 

Manuscripts should be double-spaced with wide margins, all pages numbered 

consecutively. 

 

The manuscript should be accompanied by a an abstract of no more than 200 words plus 

10 or fewer keywords. 

 

2. The manuscript   

 

Short quotations should be incorporated in the text and surrounded with double quotation 

marks, and quotations within quotations should be surrounded with single quotation 

marks. Quotations of more than 30 words should be indented on the left-hand margin and 

set off from the main text. Omitted text in quotations should be marked [...] and the 

author’s interpolations should be enclosed by square brackets [xxx]. Generally quotations 

should not be more than few lines.  

Commas, full stops etc. should be placed inside the closing quotation mark. 

 

References should be given immediately after the quotation with a footnote, stating 

author, date and page as follows: 1 Place the reference after the end of a quotation. 

Separate the references with a semicomma when two or more works are referred to. 

Avoid abbreviations such as ibid., op. cit., i. e. and e. g. Instead of vide, write see. 
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Use indentation instead of a skipped line to mark the beginning of a new paragraph. 

Notes, other than references are allowed as footnotes but should be limited. Quotations 

that are not in English should be translated but the original text should be in a footnote, 

followed by the mention: “I translate.“.  
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Newspaper 
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Electronic media 
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Unpublished dissertation 
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References to several works by the same author, published the same year, should be 

numbered 2007a, 2007b, 2007c etc.: 

Simmons, I. G. & Innes, J. B. (1996a). “An episode of prehistoric canopy manipulation at 
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41. 

 

4. Illustrations, maps and tables 

Illustrations, maps and tables accompanying the article should be listed separately. 

 

4.1. Illustrations and maps 

Illustrations and maps should be numbered consecutively in Arabic numerals and 

presented with brief captions. The approximate placement of the illustration or map in the 

text should be stated in the article manuscript, and there should be a clear reference to the 

illustration or map in the text itself. 

 

Illustrations and maps must be submitted electronically, as separate files. Every image 

should  be 300 dpi. Note that illustrations and maps should not be inserted into the text 

manuscript. 
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Unless the author has produced the illustration or map, the original source must be given. 

The article contributor is responsible for obtaining the right to reproduce the material. 

Permission should accompany the submitted article. 

 

4.2. Tables  

 

Tables should be numbered consecutively in Arabic numerals and provided with 

explanatory captions. 


